~1ARM ‘&;-‘DE: Anne Arundel County
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' Records Management Division
MARYLAND
RECORDS RETENTICN AND DISPCSAL SCHEDULS=S
AGENCY Departmert of Public Works ' DIVISICN Road Ooerationé
ttam No.| Cescnonen 1338 | Zatemzen Adninistrafion
1 COMMUNITY FILES ** Retain 50 years, then
- Arranged by community/roadways within Anne cdestroy.
Arundel County. Contains correspondence
pertaining to any and all activities relative to
roadways and their appurtenances involving the
Department.
2 SNOW & ICE CONTROQL ** Retain 7 years, then
- Files consist of storm warnings and weekend destrovy.
forecasts as well as citizen calls for assistance
and citizen calls for notification of hazardous
conditions and -status reports for each storm.
** Contains original information/material not
found in Road Operations District files.
Secxrcs gament Cificer Chief Aammsaagve Clicar 4&_
/57 Sl e S -
Dam Signarure
Scnecu® Accroveag by 4 Screauie Acorovea By
Agancv, =r Jivision Feoresentiove Stam Arcnvist
- | DEC i /
zhslae S | 210 W Pt f
Zae Sicnaiurd tam Ilzmawere




]

;HS"‘,-L'L;."O?Ga TYFE SR PRINT A SEPARATE FCRM FOR EACH NEW
. «EVISED AZCCAD SERIES. FORWARD ‘MITH RECCROS RETSNTICN
SCHEDULE 9GS =6-1)

1. DEPARTMENTIAGENCY
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DEFINITION - Records Sertes - A groug of related recoras nommuly #lag 1nd used as 2 unit for refarencs as we

-

18 retanton and siscamtdoa juracses.

4. RECCRD SERIES TITLE

Community Files

§. ZARLISST YEAR [ LATETEST YEAR

1970 -5 1994

the Department.

i §. RECSRD STRIES JESCRIFTION ( Znedy cescrde the (ypes of imiCIMaNGOOCITEnTSiSIns [CUna :n ine Senes. 'nCuce Ne SUDCse of “Uncicn of ite Senes)

Files are arranged by community/roadways within Anne Arundel County and contain
correspondence relative to any and all activities occuring in each community involving

7. RECSRD SERIES FORMAT(S) 2. RECCRO SERIES SEQUENCE 9. VOLUME : ,
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12, CURRENT LOCATION(S) (Bldg., Foor. Joom)
Road Operations Administrative

14, !S RECORD SERIES DUPLICATED ELSEWHERE? (if yes specty agency o crfice)
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Office - |
15. ACSZSS RESTRICTIONS {f yex, e iawis) & requavarus) | 16 AUDIT AEQUIREMENTS 7= :
o Yes =X No X None a Stae Q Feosrat QG Incepencem
17. IS AN INDEX SYSTEM USED? (f yes. exgian onedy and 18, RESCMMENDED RETENTION
QEsCITe any SUTwaresoiiwan) 50 Years
Q Yes X Ne
13, YAME AND TITLE OF PREPARER 20, TELIFMONE NUMBER 4. SATE
Diane McGeehan 222-7045 Mav 24, 1904
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4 RECCRO SERIES TITLE

Snow && Ice Control Operations

5. ZARUEST YEAR ! LATETEST YEAR

1990 +0_1994

are also retained for each storm.

3. RECSRD SERIES CESCRIPTION ( 2nesiy cescroe e [ypes of inicM3LGVOOCINEsicas found i (Ne Senes. |nctuce the curoese of funcion of the Senes)

Files consist of storm warnings and weekend forecasts, citizen calls for assistance and

citizen calls for notification of hazardous conditions. Status reports for each storm
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CURREHT LOCATIONIS) (Blag. Foor, Room)
Road Operations administrative

14, 1S RECORD SERES DUPUCATED ELSEWHERE? (If yex soecTy agency or crfice)
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18. ACSI3S RESTRICTIONS (if yes, cte tawis) & requianonts) 16, AUDIT REQUIREMENTS - °
o Yes X No | Nore - Q State a Feoerat G !nosoencent
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Yes X Neo

18, RECCMMENOED RETENTION

7 years

‘3. NAME AND TITLZ OF SREFARER

Diane McGeenan
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222-7045
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